
PAYROLL & ACCOUNTS PAYABLE CLERK

ABOUT THE POSITION

The Payroll and Accounts Payable Clerk will provide
key support for the Finance, HR, and Administrative
Manager, in cash collection and deposits, accounts
payable, payroll, records retention, supplies
management, and staff training.

SALARY AND BENEFITS

$26.11 to $32.15/hour DOE
Part-Time 19 hours per week

APPLICATION INSTRUCTIONS

Please submit your completed application form, cover
letter, and résumé by July 29, 2022 at 5:00 pm. All
application materials must be submitted by email to
jobs@beltiblibrary.org with the subject: Payroll &
Accounts Payable Clerk

This position is open until filled. Initial review of
applications will begin July 30 with the first round of
interviews taking place in early August. Questions may
be submitted by email or phone to Kristin Johnson,
Administrative Services Manager at 415-789-2665 or
kjohnson@beltiblibrary.org.
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